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Guidance notes, including ethnicity guidelines and
symbols used in drawing family trees and ecomaps
Please read these notes before completing this report format for the first time.

Introduction
The original purpose in developing Form F was to have a consistent means of recording
information about applicants to care for children not born to them, which reflected a robust
assessment process. As agencies often share family resources, it was important that this
should apply between, as well as within, agencies. The format itself has gone through many
versions as practice has developed, different approaches to the preparation and assessment
task have been introduced, the needs of the children being placed have been more fully
understood, and experience has also led to more rigorous checks to ensure the safety and
welfare of the children placed. In addition, variations of the form were devised to cover
specific purposes such as intercountry adoption and assessments of carers for a particular
child already known to them. Alongside the changes in content in the 2008 version of the
form, there have been two major alterations in the forms available.

Firstly, wherever you are in the UK, the main distinction now will be between the report on
adoptive applicants and that on applicants to foster. In Scotland, it is suggested that
Adoption and Permanence (Form F) is used for all applicants to adopt, including
intercountry adoption, and in addition for new applications to provide permanent care
either in general, or for a specific child. These will be families who are clear that they wish
to take on a full parenting role for a child but, at least at the time of the assessment, do not
wish to do this through legal adoption. This may be for reasons such as a belief system which
seeks to provide stable lasting care alongside recognising the position of birth parents,
especially if the birth parents are known or related to the applicants. Other applicants may
have particular skills and knowledge of the more complex children we seek to place and wish
to offer permanence within the context of an ongoing partnership with an agency for support.
Clearly, in these cases it will be important to ensure that the concept and purpose of
permanent family placement are explored alongside addressing the legal and support issues.

Throughout this guidance, reference to prospective adopters should also be taken to include
reference to prospective permanent foster carers. For all other applications to foster, the
companion to this form, Fostering (Form F) (Scotland) should be used.

Secondly, there will now be versions of both forms for the different parts of the UK. Striving
for excellence in the assessment and preparation of applicants is happening across the UK.
There is broad consistency about both the information required to provide safe care for
children and the key areas to explore and reflect upon with applicants that are relevant to the
task. At the same time, there have always been differences in legislation and regulations
governing adoption and provision for looked after children. As some of these regulations have
become more extensive, the task of incorporating all the variations of references and
footnotes in the one form has become more cumbersome. The solution to this is to provide a
format for the report that will be familiar across the UK and will cover the same range of
information, but with separate guidance notes and references for the different legislative
areas.
Scottish agencies have long been involved in both arrangements for sharing family resources
across Scotland and also in links with other parts of the UK, so this current development of
Form F should facilitate the continuation of this practice. Where appropriate, attention has
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been drawn to particular differences between Scotland and England as this is the most
frequent type of cross-border work. Wales has the same primary legislation as England, but
its own regulations and guidance arising from this. Legislative changes are currently under
discussion in Northern Ireland.
As legislative change is implemented in Scotland, these guidance notes will be updated in the
context of these UK-wide principles.

Approaching the assessment
Social workers new to family placement as well as experienced workers reflecting on their
practice continue to grapple with the issues of criteria about what makes a “good” adopter or
permanent carer and how we establish that particular applicants really have the qualities,
skills, aptitudes and capacities to “succeed” in what can be a difficult task and which
sometimes does not work out. A report format like Form F does not set out to define the
assessment process used by individual agencies, or to restrict their progress in extending
their own good practice in family placement. What it does aim to do is provide a framework for
presenting to the panel for approval the outcome of the preparation and assessment process
with applicants. It ensures that all the information required by legislation, regulation and
guidance is covered. The heart of the assessment is obviously much more complex than this.
The range of issues that form the focus of exploration with applicants and how the material
gathered is evaluated to reach a conclusion about “suitability” to adopt is an extensive topic.

Adoption and Permanence (Form F) and its guidelines provide a broad framework within
which the key issues as they are currently understood may be developed. Within this,
agencies need to be able to articulate for applicants their general criteria for prospective
adopters, the important areas that will be addressed during the home study that will build on
the preparation offered, and the approach and methods that will be used.

One of the major concerns of family placement workers about what differentiates adoption
assessments from those for foster carers is that, once approved, foster carers join a structure
which should enable them to develop their skills through training, support and review as they
work in partnership with their agency and build up experience through different placements.
The linking process in adoption or other permanent care is based on creating a “match” which
will have lifelong consequences for all parties. Predicting applicants’ ability to provide long
lasting family life for children not born to them clearly demands careful consideration. There is
a growing body of information both about the needs of children for whom adoption is planned
and the impact of these needs on the families who undertake their care. Whether this is in the
form of research or of personal stories of experienced adopters, it will add to the search for an
improved evidence base for our assessment work.

There are, of course, important areas of similarity and overlap in preparing and assessing
applicants to adopt and those interested in fostering. Checks to ensure safe and nurturing
care are consistent for all applicants. Knowledge and understanding of child development and
the legacy of disrupted primary attachments, trauma and neglect are required whether
applicants intend to offer temporary care or adoption. Sources of information to consider in
preparation and assessment for permanence and adoption include:


Making Good Assessments (a CoramBAAF book on aspects of assessing
and preparing prospective foster carers and adopters)
o

Understanding attachment, loss and trauma
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o

Developing identity, self-image and self-esteem

o

Considering contact and children’s needs

o

Understanding the motivation to parent and the expectations of children

o

Enabling survival, building resilience and seeking and using support

o

Understanding behaviour and positive parenting

This book examines the issues both from the children’s perspective and that of the adults.
Since it was written in 1999, more has been learnt about early brain development and the
effects of adverse circumstances pre-birth and in the earliest weeks of a child’s life. This
emphasises the relevance of these key issues for all applicants, including those who
hope to adopt young infants whether domestically or from another country.


The competencies approach

This is now widely used in the assessment of foster carers and offers a clear framework
that can be shared with applicants for identifying and evidencing relevant skills. Agencies
which have developed their expertise in this approach may wish to transfer these skills to
the assessment of adopters using the modified competency matrix in Section E1 of
Adoption and Permanence (Form F). This formulation of competencies has clear overlaps
with that for prospective foster carers but also includes adoption as a lifelong process.
Debate around the appropriateness of this approach for prospective adopters has drawn
attention to the value of reflection on the adults’ own experiences of being parented, and
life events that have helped form them as individuals alongside identifying their present
skills. Elements of reflecting on the past may well form part of the evidencing of skills
within the competencies approach. At the same time, adoption practitioners drew
attention to the level of emotional intensity experienced by adopters wishing to claim
children who had not experienced secure attachments.


DfES guidance

The DfES 2006 practice guidance on Preparing and Assessing Prospective Adopters
(PAPA) was produced to accompany the relevant Regulations and Statutory Guidance in
England. (Available at www.everychildmatters.gov.uk/adoption and search for the
guidance name.) This draws on the Framework for the Assessment of Children in Need
and their Families that would be familiar to practitioners there. Agencies in Scotland,
which prepare and assess families who may be considered for children in England or
Wales, may wish to look at the PAPA material. Initially this framework was developed to
assist in the assessment of children being cared for in their own families when the
interaction between different aspects of the “triangle” were immediately apparent. The
framework can assist in adoption and permanence assessment as it encourages
consideration of the way in which potential parents will respond to the specific needs of a
child and how they will access support and services from the family and wider
community, now and in the future. One of the recent developments in Scotland under the
auspices of Getting It Right For Every Child has been the My World Triangle which
illustrates in a child-centred way what a child “needs” from their carers (available at
http://www.gov.scot/Topics/People/Young-People/gettingitright/national-practice-model/my-worldtriangle ).
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Diversity

Once implemented, the Adoption and Children (Scotland) Act 2007 will make it possible
for unmarried couples, including same-sex couples, to apply jointly to adopt or
permanently foster. Agencies should be prepared to respond to such applications as
they have the potential to increase the number and range of families available to children
awaiting adoption and permanency. When undertaking assessments of same-sex
couples, the focus, as with any other assessment, is to explore the capacity of the
applicants to provide effective and attuned parenting to vulnerable children. There is
therefore a responsibility on assessing workers to focus on all aspects of the applicants
and not simply his/her sexuality.
Scotland is becoming an increasingly multi-cultural and multi-ethnic society and agencies
are increasingly receiving applications from members of black and minority ethnic
communities. Undertaking such applications has the potential to provide families for
black and minority ethnic children, who may otherwise have to be placed outwith
Scotland.

Completing Adoption and Permanence (Form F)
Once completed, this report form should cover all the information required in Scotland as laid
out in Schedule 2, Part IV of the Adoption Agencies (Scotland) Regulations 1996 and Annex
1 – Issues that may be addressed in the Home Study attached to Chapter 1, Volume 3 of
Scotland’s Children – The Children (Scotland) Act 1995 Regulations and Guidance. It should
also comply with the National Care Standards: adoption agencies, in particular Standards 1,
21 and 22. The list of particulars to be gathered about prospective adopters is diverse, some
are obvious factual details, or are required to establish eligibility to adopt within current
legislation. Some relate to the checks, medicals and references required to ensure the safety
and welfare of the child. Those such as ‘assessment of ability to bring up an adopted child
throughout his childhood’ and ‘reasons for wishing to adopt a child and understanding of the
nature and effect of adoption’ are professional tasks that need specialist knowledge. The
skills in using this form will be in covering these diverse aspects and balancing the necessary
recording with establishing a good working relationship with the applicants which consistently
relates the process to the applicant’s concerns about themselves as prospective adopters
and the needs of any child they may subsequently adopt.
Guidance in Scotland states that ‘all home studies should be carried out by qualified social
workers who have, where necessary, access to staff with particular knowledge about child
placement for advice and guidance’ (Vol 3, Chapter 1, para 80). In England and Wales, the
Restriction on the Preparation of Adoption Reports Regulations 2005 (SI 2005/1711) apply,
so the social worker carrying out an assessment should have three years’ post-qualifying
experience in child care social work, including experience of adoption, or should be
supervised by someone who fulfils those criteria.

The form is laid out in sections, as follows:




Section A
Contains much of the factual information that you would expect to obtain about the
applicants, plus a summary profile of the applicants and their plan to adopt, and the
consent form for referral to Scotland’s Adoption Register.





Section B
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Contains the heart of the assessment, covering all the key areas addressed with the
applicants during the home study leading up to the analysis, evaluation and
recommendation to the adoption/permanence panel.




Section C
Contains a range of additional and supporting material together with the applicants’
observations on the report.




Section D



Brings together the information required to complete the necessary checks and the
responses relating to statutory checks and references.




Section E



Contains two optional modules, namely a competencies summary matrix (E1) for
those agencies which choose to use this in adoption, and the additional information
required for an intercountry adoption.




In addition, there is a summary sheet to accompany presentation to the
adoption/permanence panel.

Clearly, by the time of presentation to panel, the whole form needs to be complete. It is not
anticipated, however, that it will be worked through section by section. One of the most
frequent comments from prospective adopters is that the process is experienced as
“intrusive”. While the information sought is either required by legislation or is based on
knowledge and experience of the key issues in adoption, applicants may need time and
explanations to understand why some very private and personal aspects of their lives come
under scrutiny. The assessment process is most likely to be fruitful if it is based on an open,
honest, professional relationship between social worker and applicant. Taking time at the
outset to talk through and explain the process should help to reduce barriers to open
communication and enable more detailed discussion of more sensitive or difficult aspects
which otherwise might be perceived as bureaucratic. While for some applicants, knowledge of
the framework for their report to panel might be part of this, the completion of both the
different sections and individual questions within them should fit in with the progress of the
assessment. The form itself is intended only as a tool, the effective use of which will be
dictated by the skill and expertise of the assessing worker.

Section A
Details of agency completing the assessment


Normally, the purpose of the completed report will be to present applicants to panel for
approval. Where an application has been accepted and information subsequently
emerges which indicates that the applicant may not be suitable, a brief report may be
submitted for discussion at panel. This should be indicated at the beginning of Section A
so that panel members will be aware that not all the information has been completed in
the circumstances.
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The summary pen picture in this section serves as an introductory overview of the
applicants, their current family and what they are offering as a starting point for the
detailed assessment in Section B. It may also be a useful starting point in the early stages
of linking. It is not intended as a summary of the assessment itself.



Regulations in Scotland do not specifically require photographs to accompany reports to
panel for approval. As panels generally meet the applicants, they may appear more
relevant at other points during the linking and matching process. Scottish agencies
making their families available for children across the UK may find it helpful to be aware
that a recent photograph is required under English regulations.




Partnership status


The changing legislation on joint adoption by partners is reflected in the way various
partnerships are recorded. Applicants may need some guidance on relevant information
about previous partnerships to record – these may be defined as ‘living in a couple
relationship’.

Identity


Attached to these notes of guidance is the framework provided by the Commission for
Racial Equality (now the Equality and Human Rights Commission) to standardise the
identification of an individual’s ethnic background. This may be used here with more
detailed discussion given in Section B.

Occupation or profession


Applicants in full time education should enter this under “Current occupation or
profession”.

Who else lives in the household?


Some of the questions in Section A may raise queries about the necessity for information
and the amount of detail required. Consideration should be given to how much is
obtained at the outset and what needs more discussion and preparation. Family
relationships may be complex, for example, with stepchildren in the household and other
children living with former partners, often with some attendant sensitive areas. Planning
the home study with the applicants is likely to lead to discussion about other people in the
applicants’ network who may be interviewed.

Household finance





Other applicants may be wary about embarking on provision of details of their finances
early in the process before knowing how that might affect their application. Further
information is sought on financial circumstances in Section B so discussion of this aspect
may be linked and fitted in as appropriate for an individual assessment. This will give the
opportunity to plan the range of relevant areas for discussion with different applicants.

General information during preparation about the children we place who may have
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backgrounds which include poverty and insecurity will highlight some of the issues.
Applicants who plan to adopt from another country may need to provide specific financial
information, depending on their chosen country. Those who may be considering adoption
of a child from England may need to be aware of the degree of financial information on
income and expenditure required there. Scottish regulations require information on
financial circumstances and living standards but agencies should define what level of
detail and corroboration is needed. Applicants who have responded to recruitment
information which indicates that you do not need a high income to apply may need an
explanation about what is sought, and why this needs to be linked to a more enabling
discussion of financial support available. No joint applicants like to focus on the prospect
of their relationship breaking up but it may happen. Married couples and those in a civil
partnership will have a framework for sorting out accommodation and finances in this
event. Now there is the potential for cohabiting couples to apply jointly; applicants in this
situation may benefit from information about extra steps which may be necessary for the
security of a child in the event of a break up of the relationship.

Section B
The layout of this section allows social workers to build up the picture of the applicants under
a range of headings. Feedback is sought on whether putting the report together in this way is
helpful rather than writing a more free flowing descriptive report. As well as looking at the
separate areas in this section, workers should hold in mind the overall evaluation of what the
applicants bring to the task. There are three broad aspects to consider:
1) For each applicant, what has made them the person they are today, what has been
the impact of their own individual past experiences and, from this, what creates
stability and security in their adult life which would enable them to become an
adopter.
Where a couple are applying, these areas would be covered with each applicant
individually.
2) For couples together and for single applicants, their current lifestyle and exploration
of their adult relationships, support network and local community.
3) Looking ahead to the future and the prospect of becoming a parent to a child not born
to you. This includes motivation, hopes and aspirations and assessment of adoptive
parenting capacity.

Where agencies are incorporating the adoption competencies in the assessment process,
they should note beside relevant information where this forms part of the evidence for a
competence, e.g. where an applicant has shared an event which shows they have
understood appropriate confidentiality, put in brackets (competence 3.3). Additional material
in Section C and feedback from preparation groups can be similarly annotated. This can then
be summarised in the competency matrix in Section E.

1.

In the spaces provided, the information about each individual applicant should be
recorded under Applicant 1 and Applicant 2. This may also be helpful in completing
the summary at the end of part 3 (analysis, evaluation and summary of key factors
leading to the recommendation) for looking at the potential impact of similarities or
differences in individuals’ past experiences. There are various tools that may help in
looking at the impact of past experiences depending on social worker style and also
what makes sense to the applicants. The preparation process is likely to have
emphasised the legacy for the child of their earlier experiences and also the way in
which feelings about their past can re-emerge in the future. Reflecting on this often
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helps applicants to understand this part of the home study in relation to themselves.

Completion of a family tree and the chronology of changes of individual or family
circumstances in Section C may help in starting the discussion of the significance of
different events and experiences for each applicant, as may constructing a timeline.
The discussion of such material can provide a focus for understanding the impact of
the past on the present and the way in which separations, losses, transitions and
trauma have been a part of the applicant’s life as well as pinpointing the influence of
important people in the family network. The provision of a family tree is required by
the regulations in England and Wales (Adoption Agencies Regulations 2005,
SI2005/389 and the Adoption Agencies (Wales) Regulations 2005, SI2005/1313,
Schedule 4, Part 1, para 14 in both regs). Within Scotland, agencies may decide how
to incorporate such tools into their assessments.
Identity is another key theme in this section, covering the applicant’s own identity,
their understanding of how this developed, their self-esteem and how this relates to
the needs of a potential child joining their family from a different background. It should
include attitudes to diversity issues and the different facets of identity. Discussion of
work and leisure interests may be a good starting point with applicants to draw out
what is important to them, understand how their views and attitudes have grown and
developed into adulthood, and also to identify what they could give up to create
space for a child.

If any relevant information has been disclosed as a result of checks, discussion of
this should be included here as other relevant information.

The combination of all the elements here should be brought together in the evaluation
at the end of Section B about what each applicant brings from their life experiences
both to help them understand the adoption task and where they might need support.
Their own reflections and insight on these areas will be particularly valuable.

2.





Put together, this next series of areas to cover should provide a picture of the
applicants’ current life and relationships. Family placement workers will be familiar
with planning the different ways of learning about how adult/couple relationships
work, how any existing children in the household experience family life and
relationships and how single applicants use other relationships for support, especially
when under stress or emotionally vulnerable. Until now, although those in same-sex
relationships and cohabiting couples have been able to apply to adopt, this has been
on the basis of only one partner proceeding to legal adoption. In anticipation of the
changes in legislation with the Adoption and Children (Scotland) Act 2007, agencies
should be beginning to use these skills to assess people living together in an
‘enduring family relationship as if married or civil partners’. It is suggested that the
following might help in assessing the stability and permanence of any couple’s
relationship.


The history of the relationship.



How well the relationship works and the couple’s commitment to it.



What has tested the relationship and what the consequences have been.



What creates difficulties and/or conflict and how these are resolved.
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How the partners support each other and meet each other’s emotional needs.



What has enabled couples to adapt to changing circumstances.



The picture the couple have of themselves in 20 years’ time.

A number of these areas could be reformulated to use with single applicants and their
particular network of relationships.

Placing the family within their neighbourhood and community is likely to draw out both
their views and attitudes on their own lifestyle and also their awareness of areas of
diversity. Applicants may initially have limited awareness of the potential backgrounds
of many of the children placed and will need time to examine the implications of this
when they adopt.

3.

This part of the home study should relate to the applicant’s own insight into how
becoming adoptive parents will have an impact on themselves and also the
assessing worker’s view on how emotionally prepared they are to make the space an
adopted child will need. The introduction of the term “pathway” alongside “motivation”
highlights the need to explore not just the initial motivation that prompted the
application, but also how that has developed during preparation. Whether their
starting point was infertility or they were responding to publicity about children
waiting, learning in more depth about the reality of all that is involved will be a key
part of the assessment. Section C provides space for detailing the preparation and
home study process; this part of Section B seeks an evaluation of the applicants’
capacity to understand and respond to a child who has been affected by loss and
adversity. Questions about understanding both the life-long nature of adoption and
also recognition of the child’s cultural heritage should tease out both their investment
in including the child as a full member of their family and their awareness of the
child’s own identity, the need to understand their birth family and the dilemmas
around contact.

One of the tensions in assessing applicants to adopt is balancing a natural caution
about such a far-reaching decision and working creatively to encourage applicants to
consider the complex needs of children we sometimes struggle to place. During the
assessment, applicants are likely to be exposed to a lot of information about the
needs of children waiting. This is where the report is seeking information about how
the applicants have been able to make a connection between their own hopes and
aspirations and what they have understood about the children waiting. It also asks for
a view on the characteristics of the child/ren the applicants hope to adopt while
leaving scope to work on this further following approval. This aims to provide
guidance without being restrictive. Within Section C there is the matching pro forma
(C9) used for resource sharing in Scotland. Assessing workers may like to begin
discussion of this with applicants to help tease out this area. Discussion is likely to
continue post-approval. (Comments are always welcome on refining this tool.)

All the information gathered and explored in the areas above in Section B should be
summarised, and evaluated at the end of the section to reach a recommendation on
the applicants’ capacity to become adoptive parents or permanent carers and any
advice on the characteristics and numbers of children who may be placed. This
analysis should include the applicants’ views on the influence of their own childhood
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experiences on their adult personality, based on the coherence and specificity of their
account of their relationship with their parents and any experiences of rejection,
upset, illness, hurt or loss, including memories of how their parents responded to
these. Where there are such issues, you should consider the balance between being
able to talk about these and whether applicants are still preoccupied with some
aspects of what happened. This should enable the assessing social worker to come
to a view about the extent to which the applicants have the capacity:






to make and sustain close relationships;



for emotional openness;



for reflectiveness or “psychological mindedness”;



to make sense of, in a helpful and open way, earlier losses or traumatic
experiences.

These qualities can then be expected to be demonstrated for couples in the stability of their
relationship, and for single applicants in the relationships that form part of their social
network. For both individual and couple applicants, this should also be reflected in balanced
social attitudes and the quality and depth of their social and support networks.

Another concept gaining credence in working with children and young people is that of
resilience. Thinking ahead to the potential challenges of adoption, some of the definitions of
resilience have resonance for prospective adopters and may also be evidenced in a variety of
ways. Masten et al (1990) included a definition of resilience as ‘the process of, capacity for, or
outcome of successful adaptation, despite challenging or threatening circumstances’.
Schofield (2001) suggests both an internal and an external adaptive quality – this would
include an ability to reflect on an event internally, see it as a temporary setback and also seek
external support. Put another way, resilience is the ability to know where, how and when to
put your energies to improve things for yourself and how to recruit help in that endeavour.

Forming a judgement about these issues is clearly a highly skilled task requiring training,
ongoing supervision and constant updating from relevant literature and research. It should
also highlight both particular strengths and skills along with areas of vulnerability where
support would be beneficial.

If, after approval, a family might be considered for a child in England or Wales, in signing the
report at the end of Section B the social worker and/or the team manager should check and
add ‘I certify that this report is compliant with the Restriction on the Preparation of Adoption
Reports Regulations 2005’.

Section C
This section contains a mix of various other reports and supporting material. Some, such as a
family tree, ecomap and the matching pro forma are tools which may reflect and demonstrate
some of the work done within the home study, and their contribution to the conclusions of the
assessing social worker, will be included in Section B.

The use of a chronology has now become a regular part of an assessment. The chronology in
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this section has three parts for ease of completion: addresses the applicant(s) have lived at;
schools, education and employment; and significant changes in family circumstances. The
first two are more clearly linked to identifying any periods of time which are unaccounted for,
as has been recommended in relation to safe caring (see the report into the death of a child in
the care of adopters in Brighton and Hove). The chronology of significant changes in
individual or family circumstances as perceived by the applicants is a possible tool to use in
the assessment process.

The applicants will have been part of providing the material in these first documents in
Section C.

A pro forma is included for drawing together the observations and comments from other
people, both adults and children, in the household. Obviously, this will be a vital part of any
assessment where there are existing children either still at home or grown up and moved
away, as well as any other family members in the household. Part of planning the home study
will include planning when and how to engage with them, either with the applicants or
separately. It is expected that discussion of this will appear within the body of the report that
will be seen and signed by the applicants. The inclusion of the observation sheet (C12)
provides the opportunity to record any significant information given in confidence but it would
be anticipated that, prior to presentation to panel, the implications of this would have been
discussed as fully as possible with all parties. Any reservations expressed by significant
family members need to be fully explored and support provided in helping individuals manage
this constructively.

Obviously, the age of children in the family will affect how they are involved in the
assessment. There are different aspects of the purpose of involving them, including obtaining
their views, understanding family dynamics and parenting styles and also laying the
foundation for support for all family members in the future.

Section C also provides guidance on putting together an ecomap. This is not a requirement
but may be a useful tool in examining with applicants their support network. As with any other
such tool, the important issue is about making use of the information to assist the assessment
rather than the mechanics of producing it.

The next range of additional material comes fully or partially from others: the applicants’
participation in preparation groups; the summary of the assessment and the other people
involved in this; the medical adviser’s summary; the feedback from the applicants’ home local
authorities over the last 10 years; and a report on any second opinion visits.

The provision of a section for the signature of the applicants and any observations they wish
to make on the report is important and is based on their access to all the preceding
information. Wherever possible, this should also include their awareness of any views held by
other people (adults or children) in the household and by their referees. These views and
comments should have been obtained during the home study, and time taken to explore any
issues raised both with those contributing their observations and also in discussion with the
applicants. Any divergence in these views and any negative opinions need to be fully
addressed and the implications resolved prior to approval.
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Section D
This section expands on the information given in Section A to provide all the details and
verification required to complete the necessary checks. It is therefore a summary of all the
strictly confidential information for limited circulation. Applicants need careful explanation at
an appropriate time about the range of information that will be obtained to ensure the safety
and welfare of children, and why and how this will be done. Some aspects, such as the
enhanced Disclosure Scotland, are familiar. Provision is also made for the implementation of
the Protection of Vulnerable Groups (Scotland) Act 2007 and the introduction of the Scottish
Vetting and Barring schemes. Applicants should be aware that the same level of checking
applies in adoption applications as in any other role involving contact with children. The wider
assessment should incorporate professional understanding that checking known records is
not a guarantee and other sources need to add to the picture. This should also be
complemented by consideration of how children who have learnt to mistrust adults can be
helped to feel safe.

Scottish regulations require two references from people who are not close relatives. English
and Welsh regulations require three referees, who should be interviewed.

In practice, agencies in Scotland now request more than two references and agencies will
have developed their own procedures around this, including references from employers,
especially where employment involved children. Contacting and interviewing previous
partners, especially where children were involved, is now also a part of practice and needs
careful consideration. Where this is agency practice, there should be an explanation of
situations where this was not attempted or not completed.

In order to adopt, applicants have to be domiciled and/or resident in the British Islands.
Nationality does not matter and applicant(s) who are not British citizens are able to adopt
here and may therefore be assessed and approved, if they meet the domicile or residence
requirements.

A single applicant must be domiciled or have been habitually resident in the British Isles for at
least 12 months before an adoption order may be granted by a court. In the case of a couple,
one of them must be domiciled in the British Isles or both of them must have been habitually
resident for 12 months prior to an order being granted.

Domicile is not the same as residence. The simplest definition is that it is somewhere a
person considers to be her or his permanent base. A person may be resident for many years
in another country without ceasing to be domiciled in the country she or he regards as home.
No person can be domiciled in more than one country at the same time. Legal advice should
always be sought if there is any uncertainty.

Section E
This is optional depending on agency practice or type of application. Where the competence
approach is used, the evidence should be recorded here. It is not anticipated that a portfolio
will be required. You should check through the other sections and tick as appropriate where
evidence for competencies is already noted. If there are gaps, it may be that evidence is
available that can be added to the report. If some areas require further work, this should be
noted in the “Action plan” column.

@ CoramBAAF 2016
Page 12 of 16

Adoption and Permanence (Form F)
(Scotland)

Please check that you and your team manager have signed and dated the assessment
at the end of Section B and that the applicants have signed, dated and added any
observations on the report in C11.

Once the report for panel is complete, you should complete the first part of the summary
sheet for the panel giving the applicants’ names and the purpose of the panel. This should
accompany the papers to panel members for them to use as preparation for the meeting.

References
Masten AS, Best KM and Garmezy N (1990) ‘Resilience and development: contributions from
the study of children who overcome adversity’, Development and Psychopathology, 2, pp.
425–44
Schofield G (2001) ‘Resilience and family placement: a lifespan perspective’, Adoption &
Fostering, 25:3, pp. 6–19
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Identifying an individual’s ethnic group
The following categories are adapted from the Commission for Racial Equality’s
recommended template for identifying an individual’s ethnic group. In completing the Adoption
and Permanence (Form F), it is recommended that these categories be used for any
individual subject to the report where their ethnic identity needs to be stated.

To use these categories, first choose one section from A to E, and then choose the most
appropriate term from within that section to identify the individual’s ethnic group. If the
applicant(s) cannot identify themselves from the five groups below, use their own preferred
way of identifying their ethnic group.

Although these categories allow for some standardisation to be established in completing the
report, they have the disadvantage of conflating what are often very specific issues about
ethnic identity and origin. Where this is relevant, these issues should be identified and
explored in Section B of the report.
A

WHITE

British

English

Irish

Any other white background (please specify)

B

Welsh Other British (please specify)

Scottish

MIXED

White and Black Caribbean

White and Black African

White and Asian

Any other mixed background (please specify)

C

ASIAN

Asian British

Asian English

Asian Scottish

Asian Welsh

Indian

Pakistani

Bangladeshi

Chinese

Black Scottish

Black Welsh

Any other Asian background (please specify)

D

BLACK

Black British

Black English

Caribbean

African

E

Any other Black background (please specify)

OTHER

Any other background (please specify)
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Exemplar for family tree symbols
35

Male, age 35
1.05.1998

35

Robert

32

Married or in a
permanent relationship
st

since 1 .May 1998
32

Female, age 32

34

In a civil partnership* or
a permanent
relationship

32

Separated on 2nd.
April 2001

39

Divorced on
19th. October
2003

12.10.1999

32

Jyoti

14.06.2006*
2.04.2001
Male, age 78, died
on the 28 th .
January 2004

78
35

35

28.1.2004

19.10.2003

41

Robert and Jyoti’s Family Tree

78
35

70

57

54

19.10.2003

1.05.1998

36

32
8.2.2001

35

32

Robert

41

39

11

9

Jyoti

Neeraja
Died at 3 months

Note – If this page does not print properly, you may need to change file settings. Select
Tools and then Options. Click on the print tab, and tick the box labelled ‘Drawing objects’.
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Drawing an ecomap
An ecomap is used to represent in a picture format you, your immediate family and the
connections that you all have with your community. These connections can be drawn in such
a way as to indicate the quality of these connections and the energy that makes up these
connections. Used in conjunction with a family tree, ecomaps contain a large amount of
information about an individual’s relationships and social networks on just two pages.

Ecomaps are drawn by placing the family household at the centre of the drawing and then
enclosing this in a circle. The symbols identified previously on drawing family trees should be
used to do this.

Individuals then identify the people with whom they have relationships outside of the
household and this should include groups or organisations in the community that are of
significance. These should be defined in a broad way so that individuals or groups not in the
immediate geographical vicinity can be shown if they are significant.

Connections should then be made between individuals in the household and individuals,
groups and organisations using the following lines.

A strong connection

A tenuous connection

A stressful connection

A flow of energy away from a female in the
household

A flow of energy towards a female in the
household

A flow of energy towards and away from the
same source
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Section A
Full report/
Brief report

Agency reference number

Details of agency completing the assessment
Name of agency
Address
Postcode
Telephone

Name of social
worker
Telephone
Minicom
Fax
Email
Date application
accepted

Fax

Name of team
manager
Telephone
Minicom
Fax
Email

Applicant 1
Family name
Forename(s)
Other “known by”
names
Date of birth
Place of birth

Age

Applicant 2
Family name
Forename(s)
Other “known by”
names
Date of birth
Place of birth

Age

Home address

Town

Length of time at
this address

Is this the
applicant’s
permanent place of
residence?
Give details
Name of home
local authority

© CoramBAAF 2016
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Summary pen picture of the applicant(s) and their plan to adopt (not more than 300 words)

Recent photograph of the applicant(s)

Is this report written in relation to the suitability of the applicant(s) to adopt a child
or children already identified or placed? Yes / No
If yes
Child/ren’s full name(s)

Date(s) of birth

© CoramBAAF 2016
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Relationship to the applicant(s)

Adoption and Permanence (Form F)
(Scotland)
Partnership status
Applicant 1

Applicant 2

If the applicant is married, give
date and place of marriage
If the applicant has a registered
civil partnership, give date and
place of registration
If the applicant is living with a
partner, date on which the
applicants set up a household
together
If the applicant is separated or
divorced or has dissolved a civil
partnership, give date and name of
partner
If the applicant had previously set
up a household with a partner,
give date when this ended and
name of partner

Identity
Applicant 1
Sex
Nationality
Ethnic origin
Primary language spoken in the home
Other language(s) spoken in the
home
Religion or faith group
Practising or non-practising
Is the applicant registered as
disabled?
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Applicant 2
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(Scotland)
Occupation or profession
Applicant 1

Applicant 2

Current occupation
(if any)
Current employer
(if any)
Date started
Current hours of work
Income from occupation or
profession
Proposed hours of work
following placement of child

Who else lives in the household?
Children under 18
Family name

Forename(s)

Sex
M/F

Date of
birth

Ethnic
descent

Relationship
to applicant(s)

Current
school

Adults (including grown-up children) living in the household
Family
name

Forename(s)

Sex
M/F

Date
of
birth

Ethnic
descent
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Relationship
to applicant(s)

Education/
employment

Were they
interviewed?

Adoption and Permanence (Form F)
(Scotland)
Are there other adults (not in the household) who may have responsibility
on a regular basis for the care of any child/ren placed?
Family name

Forename(s)

Sex
M/F

Date of
birth

Ethnic
descent

Relationship
to applicant(s)

Were they
Interviewed?

Are there children (under 18) from a current or previous partnership living
elsewhere? Where a child has died, their details should be recorded here
Family name

Forename(s)

Sex
M/F

Date of
birth/
death

Ethnic
descent

Relationship
to applicant(s)

Were they
Interviewed?

Does the applicant have adult children living elsewhere? Where this person
has died, the details should be recorded here
Family name

Forename(s)

Sex
M/F

Date of
birth/
death

Ethnic
descent

Do the applicant(s) hold a valid driving licence?
Applicant 1
Date seen

Applicant 2
Date seen

Do the applicant(s) have regular use of a car?
Applicant 1

Applicant 2
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Relationship
to applicant

Were they
Interviewed?

Adoption and Permanence (Form F)
(Scotland)
Pets
Are there any animals living in the household? Please give species, number and age. Has
a pet questionnaire been completed and were there any issues arising from this?

Household finance
Applicant 1
Monthly earned income (after deductions)
Monthly state benefits (please indicate
type)
Monthly income from any other source
Monthly mortgage or rent payments
Monthly council tax payments
Any other significant regular expenditure
Are there any significant debts or loans
apart from a mortgage?
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Declaration – Scotland’s Adoption Register
Consent to refer a prospective adoptive parent
The Scottish Government is funding a national adoption register for Scotland. This project,
Scotland’s Adoption Register, creates a central national database of adopters who have been
approved to adopt and children who are seeking adoptive placement. The Register will allow
for the widest possible search for each child/adopter(s) in Scotland to help create the best
possible matches and to reduce the time that children and adopters wait to find a placement.
If you choose to give consent, by ticking the consent box below, information from Section A and
C9 of this Form F will be added to Scotland’s Adoption Register and made available for linking
with children on the Register who have a plan for adoption. Your details can only be passed on
to the Register if you consent.
The information you provide will be used to populate Scotland’s Adoption Register and a search
will be conducted to find any available children who meet your criteria as defined in sections A
and C9 of this form. When a link is identified with a child on the Register, a record card with your
information will be sent to the local authority with responsibility for the child, your social worker
will receive a copy of the child’s information, and it is then a decision for adopters and their social
workers whether or not they pursue links sent by the Register. This is the only time we will
disclose your personal information: only when a link has been identified, only in the interest of
finding a match and only with the local authority with responsibility for the child with whom a link
has been identified.
Your details will continue to be available to be linked with children on the Register until your social
worker notifies the Register that you have been matched/withdrawn.
Your personal information is held by the Register for 12 months after you have been matched
or withdrawn, after which all identifiable information will be deleted.
All interaction will come through the designated social worker. If you would like more
information on how your information is used, please contact us on 0131 526 3240 or email
sar@adoptionregister.scot .
I/We consent to the information in Section A of this Form F being added to Scotland’s
Adoption Register.
Please sign here to indicate that you agree to your information being included on Scotland’s
Adoption Register national linking service database
Applicant 1
Signature

Date

Applicant 2
Signature

Date
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Section B
What has made the applicant into the person they are today and what creates stability and
security in their adult life that would enable them to become an adopter or permanent
carer? (Family and environmental factors)

1.

For each individual applicant, provide information and evaluate
the significance of the applicant’s:

Family of origin, including siblings and other significant family members

Other significant relationships that have influenced the applicant’s development
(including any that may have ended)

Identity (personal, class, “racial” and ethnic, gender, sexual, cultural, language and
spiritual). This should also include the applicant’s attitudes and experiences of diversity

Education

Employment

Health (including physical and mental health and emotional well-being)

Leisure and recreational interests

© CoramBAAF 2016
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Any other information that is relevant

2.

For couples and for single applicants, provide information and
discuss the applicant’s:

Current adult relationships (by marriage, civil partnership, cohabitation for couples,
key adult support relationships for single applicants)

Household, its membership and their relationships with each other, including any birth
or adopted children, and other adults related or not

Social and support network including their integration into the local community

Accommodation (including an evaluation of its safety and suitability for children)

Financial circumstances

Access to and use of key local services relevant to family life

Neighbourhood and community and its suitability for children
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3.
Becoming adopter/s – the assessment of adoptive or
permanent parenting capacity
What is the motivation for and the pathway the applicant(s) has/have taken towards
applying to adopt or become permanent carers? This should include any issues arising
from infertility.

What is/are the applicant(s)’ understanding and expectations about children and the
lifelong nature and impact of adoption or permanent care? Is this based on
knowledge, information or experience?

What experiences of caring for children have prepared the applicant(s) to become an
adopter or permanent carer? In what ways are those experiences indicative of how
they might parent an adopted child?

What views and plans do the applicant(s)’ have about promoting the child’s
cultural heritage and religious beliefs?

What are the anticipated changes in the applicant(s)’ life and lifestyle following
the placement of a child/ren and what plans do they have to address this?

What contribution are the applicant(s)’ wider family and support network expected to
make to the family if a child/ren is/are placed for adoption or permanent care?

What are the applicant(s)’ views or expectations about the characteristics, age or
number of child/ren whom they hope to adopt or foster?
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Has/have the applicant(s) identified potential carer(s) for their child in the event of
their death? If so, have they made wills naming the carer(s)?

Analysis, evaluation and summary of key factors leading to the recommendation. This
should identify the strengths, vulnerabilities and any areas for the applicant’s further
development as an adopter or permanent carer.

Recommendation to the panel
Using the analysis, evaluation and summary above, what is the recommendation to the
panel about the suitability of the applicant(s) to be approved as an adopter or
permanent carer? This should include any advice about the characteristics and
numbers of children to be placed.

Signature of social worker completing the report
Date

Signature of team manger responsible for the report
Date
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(I CERTIFY THAT THIS REPORT IS COMPLIANT WITH THE RESTRICTION ON THE
PREPARATION OF ADOPTION REPORTS REGULATIONS 2005 – ADD AND SIGN IF
REPORT IS TO BE USED BY ENGLISH OR WELSH AGENCIES)
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Section C: Other reports and supporting material
Indicate which of the following are attached to this report

Notes or comments
CI

Family tree

C2

Ecomap

C3

Chronology from birth to present

C4

Preparation of the applicant(s)

C5

Home study assessment

C6

Medical adviser’s summary of the health and
support needs of the applicant(s)

C7

Summary of report from the applicant's home
local authorities for the past 10 years

C8

Written report on second opinion visit

C9

Matching proforma

C10

Health and safety report

C11

The applicant(s)’ observations on the report

C12

Observations and comments on other people
(adults and children) who live in the household

C13

Summary of information and evaluation of the
significance of information from each referee
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C1:
Family tree
If a family tree is not included but was completed, indicate where it is to be found.
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C2:
Ecomap
If an ecomap is not included but was completed, indicate where it is to be found.
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C3:
Chronology from birth to present
Complete a separate chronology for each applicant
Name of applicant

Addresses including periods living abroad, apart from holidays
Date
started
month/year

Date
finished
month/year

Address or location

Details (include reasons
for changes if
appropriate and
comments, if verified by
whom and how)

Education and employment
Date
started

Date
finished

Event

Address or
location
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Adoption and Permanence (Form)
F (Scotland)
Significant changes in individual or family circumstances (separation/
divorce of parents, death of family members, start of a new relationship,
major health events, infertility)
Date
started

Date
finished

Event

Address or
location
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C4:
Preparation of the applicant(s)
Outline the preparation the applicant(s) have received. This should include the agency
responsible for this, the number of sessions and the curriculum used.

Training and preparation groups
Has the applicant(s) attended the following?
Applicant 1
Date started/
completed

Applicant 2
Number of
sessions

Date started/
completed

Number of
sessions

Information session(s)
Group preparation or
training sessions to date
Individual training or
preparation sessions to
date

The applicant(s)’ views of their principal areas of learning during
preparation and the adequacy of this.

The trainer’s views of the applicant(s)’ principal areas of learning during
preparation and any further areas that should be addressed.

© CoramBAAF 2016
Page 6 of 17

Adoption and Permanence (Form) F
(Scotland)
C5:
Home study assessment
State number of times applicant(s) interviewed
Applicant 1

Applicant 2

Individually
Together

For applicants where there are already children in the household, state number of
times family group interviewed and number of times children interviewed (individually
or together)
Applicant(s) and child/ren together
Child 1 (name)
Child 2 (name)
Child 3 (name)
Child 4 (name)

Where other members of the household have been interviewed, identify who they are
and number of times interviewed
Name

Number of times interviewed
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C6:
Medical adviser’s summary of the health and support needs of the
applicant(s)
Does/do the applicant(s) have any health conditions or physical and mental health
impairments that are likely significantly to impact on their capacity to care for any child
placed with them? Where the agency should take this into account in assessing for
support services, this should be indicated.
Applicant

Applicant

Name of medical adviser
Telephone

Date
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C7:
Summary of report from the applicant’s home local authorities for the
past 10 years
Name of local authority
Name of referee and status
Dates of residence in each
authority
Summary of reference

Name of local authority
Name of referee and status
Dates of residence in each
authority
Summary of reference

Name of local authority
Name of referee and status
Dates of residence in each
authority
Summary of reference
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C8:
Written report on second opinion visit
Name of applicant(s)
Name of person completing this
report
Status
Reasons for undertaking a second opinion visit

Report on visit
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C9:
Matching proforma
Agencies will need to use this form in a way that is relevant to the type of placement being considered.
Adapted from the Adoption Register for England and Wales Adopter Referral Form.

Adopter/carer profile
Date of panel recommendation:

Number of children
One

Two

Three

Four

Over four

Age range, e.g. 4 years 6 months to 7 years 11 months
From

years

months to

years

months

Any comments concerning age range

Gender
Male

Female

Either

Any other relevant info

Contact issues
The adopter(s)/carer(s) can be considered for children with the following assessed contact
needs (please tick)
Would accept
Initial meeting with birth parents
Direct contact with birth parents
Direct contact with birth siblings
Direct contact with grandparents/extended family
Direct contact with foster carers/significant persons
Indirect contact with birth parents
Indirect contact with birth siblings
Indirect contact with grandparents/extended family
Indirect contact with foster carers/significant
persons
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Would not
accept

Would
discuss

Adoption and Permanence (Form)
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Further specific matching considerations/specific needs
The adopter(s)/ carer(s) can consider/discuss children with the following characteristics (please tick)
Would
accept
Child’s relevant
family history

Parental schizophrenia
Parent(s) with severe learning difficulties
Parent(s) with history of drug/alcohol
misuse
Parent(s) with specific medical condition
Other identified strengths or experience

Child’s existing
medical
condition

Down’s Syndrome
AIDS or HIV
Autistic Spectrum Disorder
Cerebral Palsy
Foetal Alcohol Syndrome
Hepatitis B or C
Other identified strengths or experience

Child’s relevant
past
experience

Experience of neglect
Experience of physical abuse
Experience of sexual abuse
Severe emotional difficulties
Other identified strengths or experience

Child’s current
and anticipated
functioning

Mobility impairment
Visual impairment
Hearing impairment
Mild learning difficulties
Severe learning difficulties
Behavioural difficulties
Emotional difficulties
Developmental delay/uncertainty

Other (please specify)
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Ethnic and religious considerations
Adopter’s/carer’s demonstrated ability to care for

Child whose ethnicity is different from that of the adopter(s)/carer(s) (Please give details)

Child whose religion is different from that of the adopter(s)/carer(s) (Please give details)

Profile of adopter(s)/carer(s)
Please use about 500 words to outline personalities, family life, interests, experience, etc. Highlight
specific qualities which would assist in matching with a child’s needs, paying particular attention to the
previous section on specific matching considerations.
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C10:
Health and safety report
If the health and safety report on the applicant’s accommodation is
not included, indicate how it is included in this report.
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C11:
The applicant(s)’ observations on the report
Name of applicant(s)
We/I have read the report prepared on
our/my suitability to adopt
We/I have the following observations/additional comments on any aspect of this report

We/I certify that, to the best of our/my knowledge and belief, the details contained in
this report are correct. We/I have indicated any factual corrections that we/I believe
need to be made in the box below. We/I understand that the agency may seek
verification of any of the facts supplied. We/I understand that if any of this information
is found to be false or misleading, this may result in the agency rejecting our/my
application. We/I understand that it is important not to withhold any information about
factors that may influence our/my capacity to care for a child. We/I understand that
the agency may ask us/me to supply further information in order to assess our/my
application.

The factual corrections which need to be made are:

We/I understand that any information supplied by us/me in respect of this application
may be held and/or processed in an electronic form and is subject to the relevant
provisions in the Data Protection Act 1998 and other relevant statutes. We/I
understand that any information supplied will form part of the agency’s case record in
respect of our/my application.
We/I understand that this form is the property of the agency to which we/I have
applied. We/I agree not to copy this document (other than for our/my own personal
records) or disclose its contents in full or in part, to any other person, agency or
authority without the agency’s permission.
Signature
Applicant 1
Date
Signature
Applicant 2
Date
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C12:
Observations and comments on other people (adults and children) who
live in the household
Family
name

Forename(s)

Gender
M/F

Date of
birth

Ethnic
descent

Relationship to
applicant(s)

If you need to add more rows, highlight the bottom row, then select Table → Insert → Rows
below

Pen picture of adult or child (not more than 300 words)
Name:
Name:
Name:
Name:
(add or delete as necessary)

Observations and comments (including adult’s or child's views on the
application to adopt and the impact of any child/ren joining the
household)
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C13:
Summary of information and evaluation of the significance of
information from each referee
Name of referee
Relationship to applicant
Date of contact and/or visits
Name of person completing this
report
Status
Summary

Name of referee
Relationship to applicant
Date of contact and/or visits
Name of person completing this
report
Status
Summary

Name of referee
Relationship to applicant
Date of contact and/or visits
Name of person completing this
report
Status
Summary
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Section D: References, including statutory checks
STRICTLY CONFIDENTIAL – for limited circulation
Agency reference number
Applicant 1 family name

Forename(s)

Applicant 2 family name

Forename(s)

Name of social
worker
Telephone

Name of team
manager
Telephone

Minicom

Minicom

Fax

Fax

Email

Email

Applicant 1
Family name
Forename(s)
Other “known by”
names
Previous names
Date of birth

Age

Place of birth
Day telephone

Evening telephone

Mobile

Email

Applicant 2
Family name
Forename(s)
Other “known by”
names
Previous names
Date of birth

Age

Place of birth
Day telephone

Evening telephone

Mobile

Email
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Adoption and Permanence (Form F)
(Scotland)
Home address
House name and/or number and street
Town

Postcode

Length of time at this address
Is this the applicant(s)’ permanent place
of residence? Give details
Name of home local authority

Date application accepted
Date assessment completed
Any comments about length of assessment
Date assessment updated
Date assessment updated
Date applicant notified of referral to the
adoption panel

Verification and required checks
Identity and status
Applicant 1

Applicant 2

Date original birth
certificate seen

Certificate
number

Certificate
number

Date passport
verified or other
certification of
nationality
National Insurance
number
If the applicants are
married to each
other, date marriage
certificate seen
If the applicants have
registered a civil
partnership, date
certificate seen
If the applicant(s) are
divorced, date
divorce certificate
seen

Number

Number

Certificate number

Certificate number

Certificate number
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Adoption and Permanence (Form F)
(Scotland)
Applicant 1

Applicant 2

If the applicant(s)
have terminated a
civil partnership,
Certificate number
date dissolution
order seen
Has household income and expenditure been verified?
Date and methods of verification

Domicile
Is/are the applicant(s) domiciled in the UK, Channel Islands or Isle of Man?
Yes / No
If no, state domicile

How long has/have the applicant(s) been habitually resident in the UK?

General Practitioner
Applicant 1

Applicant 2

Name of General Practitioner
Address of practice
Telephone

Name and contact details of the medical practitioner who Date
undertook the statutory health assessment (if different from GP)

Where an updated health assessment has been completed, indicate date, by
whom, and reason
Date
Medical practitioner
Reason
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Adoption and Permanence (Form F)
(Scotland)
Checks (give date completed)
Applicant 1
Name

Applicant 2
Name

Enhanced CRB check (England and
Wales)
Disclosure (Scotland)
Protection of Children (Northern
Ireland)
Vetting and barring
Home local authority
Previous local authority
Current employer
Past employers (where this includes
work with children or vulnerable
School, college, nursery
Previous partner(s)
Other checks completed (give details)

Has/have the applicant(s) ever had a court judgement made against them or have
they ever been declared bankrupt?
Yes / No

If yes, please give date(s), court and brief details
Date

Name of court

Note

Has/have the applicant(s) been involved in any court proceedings including
the Children’s Hearing about children and/or family matters?
Date

Court

Court order made
(if applicable)
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Name of children

Adoption and Permanence (Form F)
(Scotland)
Has/have the applicant(s) previously applied to become foster
carers, adopters or childminders?
DateName of
agency

Address

Type of
application

Outcome

Applicant 1
Applicant 2

Has any other member of the household previously applied to become a foster
carer, adopter or childminder?
Date

Name

Name of agency

Address

Outcome

Personal references completed
Referee

Referee

Referee

Referee

Referee

Name
Address

Relationship to applicant(s)
Number of years known
Interviewed: give date(s)

Have other references been taken up?
Referee
Name
Address
Relationship to applicant(s)
Number of years known
Interviewed: give date(s)
Reference in relation to
which applicant
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Adoption and Permanence (Form F)
(Scotland)
Section E1: Competencies
Evidenced


1.

CARING FOR CHILDREN

1.1

Ability to provide a good standard of care to children which
promotes healthy emotional, physical, sexual and intellectual
development throughout childhood and into adulthood.

1.2

An ability to accept the individual child as he/she is.

1.3

An ability to provide care appropriate to the individual child as
he/she is.

1.4

Knowledge of child development and an ability to listen to and
communicate with children appropriate to their emotional age and
understanding.

1.5

An ability to set appropriate boundaries, and manage children’s
behaviour within these.

2.

PROVIDING A SAFE AND CARING ENVIRONMENT

2.1

An ability to ensure that children are cared for in a home where
they are safe from harm or abuse.

2.2

An ability to help children keep themselves safe from harm or
abuse, and to know how to seek help if their safety is threatened.

3.

WORKING AS PART OF A TEAM

3.1

An ability to work with other individuals and organisations and act
as an advocate for the child.

3.2

An ability to communicate effectively.

3.3

An ability to keep information confidential.

3.4

An ability to understand the implications and effects of
discrimination and racism.

3.5

An ability to promote an anti-racist and anti-discriminatory
approach to parenting.
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Action plan

Adoption and Permanence (Form F)
(Scotland)
Evidenced


4.

ADOPTION AS A LIFE-LONG PROCESS

4.1

An ability to understand and meet the children’s needs in relation
to their birth family and past history.

4.2

An understanding that adoption is a life-long process and an
ability to seek appropriate post-adoption support at different
stages.

4.3

An ability to understand and promote a young person’s
development towards adult status.

5.

OWN DEVELOPMENT

5.1

An ability to appreciate how personal experiences have affected
themselves and their families, and the impact that adoption is
likely to have on them all.

5.2

An ability to develop a support system within the community and
personal networks appropriate to the adoption task.

5.3

An ability to use training opportunities and improve skills.

5.4

an ability to sustain positive relationships and maintain effective
functioning through periods of stress.



Action plan

In the ‘evidenced’ column you should tick if the competence has been evidenced in the report either in
Section B through the assessment or in the supporting material in Section C. This should have been noted at
the appropriate place. In the second column you should note any areas where further work/evidence is
required and how that will be progressed.
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Adoption and Permanence (Form F)
(Scotland)
Summary sheet for adoption panel
Name of applicant 1
Name of applicant 2
Date of adoption panel
meeting
Purpose of current presentation to panel

Presented by
Summary of strengths of application

Suggested questions and issues to be discussed in panel

Previous panel meetings
Date
Purpose
Outcome
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